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Career readiness is a foundation from which to demonstrate requisite core competencies that broadly 

prepare the college educated for success in the workplace and lifelong career management. 

 

For new college graduates, career readiness is key to ensuring successful entrance into the workforce. 

Career readiness is the foundation upon which a successful career is launched. 

 

For higher education, career readiness provides a framework for addressing career-related goals and 

outcomes of curricular and extracurricular activities, regardless of the student’s field of study. For 

employers, career readiness plays an important role in sourcing talent, providing a means of identifying 

key skills and abilities across all job functions; simi
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CAREER & SELF-DEVELOPMENT  

 

Proactively develop oneself and one’s career through continual personal and 

professional learning, awareness of one’s strengths and weaknesses, navigation of 

career opportunities, and networking to build relationships within and without 

one’s organization. 

 

Sample Behaviors 

 Show an awareness of own strengths and areas for development. 

 Identify areas for continual growth while pursuing and applying feedback. 

 Develop plans and goals for one’s future career. 

 Professionally advocate for oneself and others. 

 Display curiosity; seek out opportunities to learn. 

 Assume duties or positions that will help one progress professionally. 

 Establish, maintain, and/or leverage relationships with people who can help one 

professionally. 



� 
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COMMUNICATION 

 

Clearly and effectively exchange information, ideas, facts, and perspectives with 

persons inside and outside of an organization.  

 

 

Sample Behaviors 

 Understand the importance of and demonstrate verbal, written, and non-verbal/body language, 

abilities. 

 Employ active listening, persuasion, and influencing skills. 

 Communicate in a clear and organized manner so that others can effectively understand. 

 Frame communication with respect to diversity of learning styles, varied individual communication 

abilities, and cultural differences. 

 Ask appropriate questions for specific information from supervisors, specialists, and others. 

 Promptly inform relevant others when needing guidance with assigned tasks. 

 

Rating: on a scale of 1 to 10, with 1 being “never” and 10 being “always,” circle or highlight the 

number that represents your rating of how well you demonstrate the “Communication” competency. 

 

 

1 2 3 4 5 6 7 8 9 10 

 

 

Comments / Examples: 
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_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________

_________________________________________________________________________________________________________________ 

_________________________________________________________________________________________________________________ 
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LEADERSHIP 

 

Recognize and capitalize on personal and team strengths to achieve organizational 

goals.  
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TECHNOLOGY 

 

Understand and leverage technologies ethically to enhance efficiencies, complete 

tasks, and accomplish goals.  

 

 

Sample Behaviors 

 Navigate change and be open to learning new technologies. 

 Use technology to improve efficiency and productivity of their work. 

 Identify appropriate technology for completing specific tasks. 

 Manage technology to integrate information to support relevant, effective, and timely decision-

making. 

 Quickly adapt to new or unfamiliar technologies. 

 Manipulate information, construct ideas, and use technology to achieve strategic goals. 

 

Rating: on a scale of 1 to 10, with 1 being “never” and 10 being “always,” circle or highlight the 

number that represents your rating of how well you demonstrate the “Professionalism” competency. 

 

 

1 2 3 4 5 6 7 8 9 10 

 

 

Comments / Examples: 

_________________________________________________________________________________________________________________
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